
DOUGLAS CITY ELEMENTARY SCHOOL 
P.O. Box 280 

Douglas City, CA   96024 
(530) 623-6350 / FAX (530) 623-3412 

 
JOB DESCRIPTION 
 
POSITION TITLE: 
 
 Substitute/Temporary Custodian 
 
QUALIFICATIONS: 
 

1. Must be at least 18 years of age. 
 
2. Must be able to read and understand basic operating instructions. Must be able 

to read and understand instruction and caution labels on cleaning solutions 
and other compounds used in the position. 

 
3. Must demonstrate an aptitude for successful fulfillment of assigned 

responsibilities. 
 

4. Fingerprint clearance is required. 
 

5. Must pass a pre-employment physical provided by the District’s Worker’s 
Compensation Insurance carrier. The certification must verify that the 
individual is capable of meeting the physical requirements of the position as 
specified below. 

 
 
 
PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met 
by an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

While performing the duties of this job, the employee is regularly required to 
stand; walk; use hands to handle or feel; reach with hands and arms; climb or balance; 
stoop, kneel, crouch or crawl; and talk or hear. The employee is occasionally required to 
sit. The employee must regularly lift and/or move up to 10 pounds, frequently lift and/or 
move up to 25 pounds, and occasionally lift and/or move up to 50 pounds. Specific vision 
abilities required by this job include close vision, distance vision, color vision, peripheral 
vision, depth perception, and ability to adjust focus. 
 
 



WORK ENVIRONMENT: 
 The work environment characteristics described here are representative of those 
an employee encounters while performing the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 
 While performing the duties of this job, the employee is frequently exposed to wet 
and/or humid conditions, moving mechanical parts, fumes or airborne particles, and 
outside weather conditions. The employee is occasionally exposed to toxic or caustic 
chemicals, extreme heat, risk of electrical shock, and vibration. The noise level in the 
work environment is usually moderate. 
 
 
RESPONSIBILITIES: 
 

1. Must keep buildings and premises, including play area and sidewalks, neat 
and clean at all times. Must clean assigned classrooms and other assigned 
rooms on a daily basis. 

 
2. Must clean and disinfect toilets and floors daily.  Must clean all sanitary 

fixtures and drinking fountains daily. 
 
3. Must clean multi-purpose room daily for the CACFP program. 

 
4. Must provide school security by insuring that all doors are securely locked art 

night and all lights, with the exception of security lights, are turned off and all 
gates are locked. 

 
5. Washes all windows, inside and out, as needed.   
 
6. Must keep all floors clean.  Must wax vinyl floors as needed, at least two 

times per year 
 

7. Must report any damage to school property to the Principal immediately. 
 

8. Must be willing to remain on the school premises during non-school hours 
when requested to do so by the Principal and/or District Administrator for the 
purpose of providing security for after-school activities. 

 
9. Must keep an inventory of cleaning supplies and equipment on hand and 

requisition needed replacements through the Principal and/or Business 
Manager. 

 
10. Must assist teachers in relocating furniture and equipment as required for 

various activities. 
 



11. Must perform other tasks consistent with the cleanliness, upkeep, and safety 
of the school plant as determined by the Principal and District Administrator 

 
 
RESPONSIBLE TO: 
 
 Principal and District Administrator 
 
 
 
TERMS OF EMPLOYMENT: 
 
 Number of work hours and schedule will be determined by the Superintendent.    
 
SALARY: 
  
 Salary is determined by the Governing Board. 
 
 
 
  
  

NOTICE TO ALL APPLICANTS 
 

The Douglas City School District complies with the rules and regulations contained in Title VII of the Civil 
Rights Act of 1964, Title II of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 
1973, and the Americans with Disabilities Act of 1990, respectively.  The Douglas City School District wishes 
to inform all individuals and organizations that the District does not discriminate on the basis of sex, race, 
color, religious creed, national origin, ancestry, age over 40, marital status, pregnancy, physical or mental 
ability, medical conditions, Vietnam era veteran status, actual or perceived sexual orientation, or any other 
reason prohibited by State and Federal law. 
 
 
 
 

EQUAL OPPORTUNITY EMPLOYER 
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